NAVSTAGTMOINST 4650.9

TRAVEL AUTHORIZATION FOR PARTICIPANTS IN ENVIRONMENTAL AND MORALE LEAVE

(This form is affected by the Privacy Act of 1974)

	PRIVACY ACT STATEMENT:

The information requested herein is solicited under the authority of 10 USC 124.  Combatant Commands:  Established composition functions administration and support and EO 9397.22 Nov 1943.  Numbering System for Federal Accounts Relating to individual persons.  This information will be used as an authorization to travel by EML eligible members.  Use of the SSAN is necessary to make positive identification of the individual records.  This information becomes the record copy of orders after approval; authentication, and it enables members in overseas areas to procure transportation to and from the Aerial Port of Embarkation.  Furnishing this information is not mandatory, but failure to do so would preclude publication of orders.

	TO:  AIR OPERATIONS/AIR MOBILITY

        COMMAND COORDINATOR
	FROM:  NAVAL STATION, GUANTANAMO BAY, CUBA

	1.  ENVIRONMENTAL AND MORALE LEAVE TRAVELERS

	a.  Name (Last, First, M.I.) 

Include Sponsor’s name when traveling


	b.  SSN or Passport No.


	c.  Grade/Status


	d.  Date of Birth

     (Children)


	e. Sponsor’s Name (Last, First, M.I.)


	f.  Rank/Rate/Grade


	g.  SSN


	h. Organization



	2. EFFECTIVE SIGN-UP DATE


	3.  ITINERARY

	
	a.  From (pt of Origin)

NAVSTA Guantanamo Bay, Cuba
	b. To (Circle One)

NAS Jacksonville, FL

NAS Norfolk, VA

Puerto Rico
	c. Return to: (Pt of Origin)

NAVSTA Guantanamo Bay, Cuba

	4. EXPIRATION DATE (90 Days)
	5. SIGNATURE OF SPONSOR
	6. Report Date
	7.  PRD
	8.  DATE



	9.  RULES AND RESTRICTIONS:

66 lbs of baggage is the maximum amount authorized

Travel within CONUS under this program is prohibited

Travelers must have in their possession a current passport/Visa, command sponsorship letter, and ensure foreign customs and immunizations records are up to date.

Travelers must have sufficient personal funds to defray the cost of return trip to point of origin if space available transportation cannot be provided.

Travel is space available only.

Orders will remain valid for 90 days from the effective sign-up date.

Failure to register for follow-on routing within six hours at transitory terminal may result in loss of follow-on priority and/or sign-up order.

Violation of DOD 4515.13R.  Chapter 10 may result in individual(s) being held accountable for charges based on MAC tariff rate.


	USE OF AUTHORIZING OFFICAL ONLY

	10.  Remarks:   (             1st             2nd)     List transiting enroute MAC terminals         



	11.  Department Head or COR
	  Signature



	12.  HRO Representative for DOD Civilian Employees
	  Signature


	13.                                         Approved                         Disapproved                               Signature/Date

Administrative Officer      ​  _________                         __________                                _____________________________




Enclosure (1)

                                              NAVSTAGTMOINST 4650.9

Unfunded Environmental Morale Leave (UEML)

Check List prior to travel

	
	TRAVEL AUTHORIZATION SIGNED BY ADMIN


	
	BASE ACCESS PAPERWORK REQUIREMENTS


	
	COMMAND SPONSORSHIP LETTER


	
	PERSONAL LEAVE REQUEST (IF APPLICABLE)


NOTES FOR DEPARTMENT HEADS ONLY:

CIVILIAN DEPT HEADS:  COMPLETE EML PAPERWORK, TAKE TO HR FOR REVIEW AND RETURN TO ADMIN FOR REVIEW. ONCE THE ADMIN OFFICER SIGNS PAPERWORK, REQUEST WILL BE FORWARDED TO XO FOR REVIEW AND APPROVAL.

MILITARY DEPT HEADS:  COMPLETE EML PAPERWORK, TAKE TO ADMIN FOR REVIEW.  ONCE THE ADMIN OFFICER SIGNS PAPERWORK, REQUEST WILL BE FORWARDED TO XO FOR REVIEW AND SIGNATURE.  
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